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Visit ASSOCIATED STUDENTS OF CALIFORNIA STATE UNIVERSITY, SACRAMENTO - Dashboard > Home
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Click on "My Current Timesheet"
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Review your Timesheet entries for any errors.
1.) If you find an error submit a Change Request (see UKG How To Submit a Change Request for guidance). 
2.) If there are no errors click the “Submit” button on the top right of the page. 
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You do not need to add a comment. 
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Click on "Submit"
[image: https://wizardshot-production.s3.amazonaws.com/wizardshot-production/export/tutorial/export_image/36912/mini_magick20250625-2-vt3myh.png?X-Amz-Expires=3600&X-Amz-Date=20250625T222257Z&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=AKIAIT2OC6R55DPE6AWQ/20250625/us-east-1/s3/aws4_request&X-Amz-SignedHeaders=host&X-Amz-Signature=7bc7a25426c082790cae71c309047c6924613d9ded0803a6b3398a994aca3e40]
[bookmark: section-6]
Click on "OK"
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Click on "Yes"
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All done!

[bookmark: _GoBack]The Challenge Center Manager will review all Timesheets once more before giving them final approval. 
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